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Laurie@ArtOnlineAZ.com
Dear Prospective Instructor:

Thank you for your interest in teaching for Jerry’s Artarama, Tempe! 

We are pleased to announce a working agreement between Jerry’s Artarama, Tempe with Art Online AZ, a local artist promotion resource, which will be recruiting instructors, organizing and scheduling classes and demos and helping to promote our classes. All teacher requests for classes and demos should go to Laurie Fagen at Art Online AZ via www.ArtOnlineAZ.com.
What Jerry’s Artarama and Art Online AZ offers:
· A bright, spacious classroom with tables and chairs with convenient access to sinks

· promotion of your class and/or demo on the Jerry’s Artarama, Tempe and ArtOnlineAZ.com websites and in e-letters and e-blasts
· in-store promotion of your class and/or demo (details below) on foam core boards that we will create and in-store calendar

· easy online class registration and payment at www.ArtOnlineAZ.com

· prompt payment for your class/es during the first two weeks of the following month
· $25 per hour in-store credit for demos

What we request from instructors:

· Submit all information electronically* via email, including class proposals and digital images of your class or demo samples, supply lists, etc. Correspondence should also be by email as much as possible so we have records in writing. The class submission form is available in a Word document on the www.ArtOnlineAZ.com website by clicking on “teach a class.” It is also available from Jerry’s Artarama by emailing Manager Stevie Fresqeuz at sfresquez@jerrysartarama.com. 
· *If unable to submit information electronically, there is a $15 setup fee to retype and scan materials, payable to Art Online AZ. Mail materials and payment to Art Online AZ, PO Box 23, Chandler, AZ 85244. 
· Email a high-resolution color digital image in jpg format of your class sample or provide a printed color reproduction no larger than 15” high and 10” wide that will go on a foam core board for display in the store. You may also supply an actual unframed sample for the class as long as it can be securely attached to a piece of foam core. 
· For classes and demos, you must use only products Jerry’s Artarama sells. Be prepared to indicate locations of product/s in the store to your students and know whether or not it is currently on sale. If you require items not sold at Jerry’s, please note them and where you are sending students to purchase. 

· Participation in a “Meet-the-Teacher” registration party per quarter (dates TBD) where students can talk to the teachers, see samples and sign up that day. Help with promotional efforts by sending out emails about your class.
· Check in 48 hours in advance to confirm that your class has students registered. If instructors do not 


call within 48 hours, they should be prepared to teach for anyone who has signed up, even if it is below 


the minimum. 

· Arrive 30 minutes in advance to set up your class, tables and gather product to show. Keep your class 
on schedule. Clean up after your class. 

Those teachers whose proposed classes are accepted will be notified by email and given additional information. 

Thanks for your attention to these important details!

Stevie Fresquez, Jerry’s Artarama Store Manager and Laurie Fagen, Art Online AZ owner
